
BISL Health and Safety Policy 
 
 
Introduction: Health & Safety Policy 
 
Although we do not subscribe to the principle of the "nanny state" which wraps children in cotton wool 
and thereby deprives them of the important lessons in personal risk evaluation which can only be 
learned through occasional minor knocks, grazes and scary moments, the school nonetheless attaches 
the utmost importance to the safety, health and welfare of its employees, students and visitors and 
takes steps to minimise avoidable risks. The school's working practices as set out in this Policy and 
Operations Manual generally exceed the known requirements of the Slovenian Health and Safety at 
Work Act and all other relevant legislation. 
 
The General Assembly of the Company and Headmaster will take all reasonable steps to ensure that the 
workplace is a safe and healthy environment for its employees, pupils, visitors, contractors and other 
persons affected by the school operations. The General Assembly of the Company and the Headmaster 
recognise that achieving and maintaining high standards of safety requires that the school's 
management, staff, pupils, visitors to the school and contractors working on the school premises are 
aware of and accept their respective responsibilities. 
 
The Headmaster will make or commission the necessary assessments, identify safety training and 
provide information and supervision for employees. He will consult on a regular basis with all employees 
with regards to health and safety issues and ensure that all the school's legal obligations to its 
employees and others are met. 
 
Focus 
 
The school’s work programmes will adopt good safety practices. These will include: 
 
·       a safe working/teaching environment 
 
·       the safe use, storage, handling and transport of articles and substances; 
 
·       the provision of adequate information, instruction, training, certification and supervision for 
employees including volunteers, temporary employees and contractors; 
 
·       the provision of safe machinery and equipment regularly maintained, including the operation and 
maintenance of plant and systems of work; 
 
·       the provision of a safe and healthy place of work, including access and egress to and from the 
premises, and adequate facilities and arrangements for the welfare of employees at work; 
 
·       provide the legally-required basic Health and Safety at Work training and biennial certification; 
 
·       consider the safety of pupils, parents, contractors and any others accessing the premises including 
those who hire or undertake leisure activities. 
 
 



Co-operation 
 
All aspects of health and safety remain a management responsibility. However a safe and healthy 
workplace can only be achieved with the full co-operation of every member of the school community. 
 
Employees are duty bound to act responsibly and to do everything possible to prevent personal injury to 
themselves and to others. They must also safeguard all persons to whom the school owes a duty of care, 
namely people who may come into contact with their work; pupils, parents, visitors etc. To achieve this, 
employees must: 
 
·       Obey all the safety rules and procedures, including the wearing of protective clothing and the use of 
protective devices if they are specified by the school risk assessments. 
 
·       Exercise their awareness, alertness, self-control and common sense at work. 
 
·       Report promptly to their Head of Department or the Headmaster all hazards, potential hazards, 
defects in equipment and any shortcomings in the school’s work systems or procedures. 
 
Employees should not be in any doubt that the school will apply disciplinary procedures to any 
employee who is in breach of the school’s health and safety policy. This includes any specific safe 
systems of work, instructions, training and procedures laid down for the protection of those involved in 
the school’s operations, and for those who may become involved in them. 
 
The school will encourage joint consultative arrangements to check the effectiveness of health and 
safety measures within the school. 
 
Policy Review 
 
This policy will be regularly revised, by the Headmaster as necessary (but at a minimum of one year 
intervals). In conducting the policy reviews, due regard will be given to the following: 
 
Planning - The elimination of risks in the workplace by careful selection and design of facilities, 
equipment and processes, together with effective control measures and training for employees, as 
required by Slovenian law. 
 
If appropriate, the school will consider the risk to safety involved in: 
 
·       dealing with physical, chemical and biological hazards, such as machinery safety, chemical safety, 
asbestos in the school building, water quality, and the use of radioactive material; 
 
·       contractors in schools; 
 
·       vehicle movements within the school grounds; 
 
·       workplace arrangements, including housekeeping; 
 
·       school trips; 
 



·       centres used for Adventure Weekends; 
 
·       work experience arrangements; 
 
·       violence to staff; 
 
·       school security; 
 
·       stress management; 
 
·       letting of school premises to outside bodies; 
 
·       pupils with special needs, i.e. manual handling; 
 
·       any other site specific issue, e.g. swimming pools, golf courses etc. 
 
Organisation - A review of the school’s organisation, including changes to ensure that responsibilities for 
health and safety are clearly defined at all times to all employees at every level. 
 
Control - Ensuring that the safety requirements are implemented throughout the school by all 
employees and that training is regularly conducted in support of those standards. 
 
Monitoring and Review - All job specifications will contain safety requirements and instructions 
highlighting health and safety responsibilities. Regular safety audits will be carried out and a safety 
report completed each quarter. These documents will form the basis for monitoring and review, to 
ensure that a credible standard of health and safety is achieved. 
 
Health & Safety Management 
 
Legal Statement 
 
 
Statement in accordance with Uradni list 56/99, 22/01 and 64/01 - Zakon o varnosti in zdravju pri delu, 
Pravilnik o zahtevah za zagotavljanje varnosti delavcev na delovnih mestih (UL 89/99 and 39/05) and 
Pravilnik o preventivnih zdravstvenih pregledih (87/2002, 29/2003 and 124/2006) : 
 
 
"We have thoroughly examined all work places, together with experts in this field we have defined all 
the perils that employees could ever encounter in any possible situation and we have, again together 
with the relevant experts, taken the necessary steps and designed instructions how to behave to 
eliminate these risks. These instructions are gathered in the following document, which all employees 
should read and follow thoroughly so as to assure their safety for the entire period that they are 
employed in our organisation. We will, if anything important changes, revise the document as to keep it 
up to date." 
The General Assembly of the Company 
 
The General Assembly of the Company has overall responsibility for the implementation of the policy 
and will ensure that sufficient finance provision is made available to support the policy. 



 
In order to achieve the aims and objectives of the health and safety policy these issues will be brought 
regularly to the attention of the Headmaster during staff meetings. 
 
A copy of the policy will be given to all employees when they join the school. When changes have been 
made to the policy, copies will be placed on the school’s notice boards and intranet. 
 
The Headmaster 
 
The Headmaster has overall responsibility for the application of this policy and will appoint a Health and 
Safety Officer to oversee Health and Safety issues on a day-to-day basis. This person will normally be the 
Deputy Head. 
 
The Headmaster shall: 
 
·      Take appropriate action immediately when any hazard is reported to him and stop the use of any 
plant, tools, equipment, machinery or any process, etc. which he considers unsafe until he is satisfied as 
to its safety; 
 
·       Consult with staff having responsibility for safety matters on practicable ways to make the situation 
safe; 
 
·       Make recommendations to the General Assembly of the Company regarding additions to or 
improvements to plant, tools, equipment, machinery, etc. which are dangerous or potentially so; 
 
·       Report on safety and welfare matters to the General Assembly of the Company. 
 
The Health and Safety Officer 
 
It shall be the duty of the Health and Safety Officer: 
 
·       To advise the Headmaster on all matters relating to Health and Safety generally; 
 
·       To bring to the Headmaster's attention any causes for concern relating to school premises, 
equipment or practices. 
The Staff 
 
In accordance with Slovene law, all employees are required to undertake a Health and Safety at Work 
training course and examination as soon as practically possible after joining the organisation. The school 
will organise such training and testing. In light of the generally low-risk nature of the organisation, this 
process needs to be renewed only when major changes are made to legislation or working practices. 
 
It shall be the duty of every employee while at work: 
 
·       To take reasonable care for health and safety of him/herself and any other persons who may be 
affected by his/her acts or omissions at work, and 
 



·      As regards any duty or requirement imposed on his/her employer or any other person by or under 
any relevant statutory provisions, to co-operate with him/her so far as it is necessary to enable that duty 
or requirement to be performed or complied with. 
 
No person shall intentionally recklessly interfere with or misuse anything provided in the interests of 
health and safety or welfare in pursuance of any of the relevant statutory provisions. 
 
In order that the law be observed and responsibilities to pupils and other visitors to the school are 
carried out, all employees are expected: 
 
·       To know the special safety measures and arrangements to be adopted in their own working area 
and to ensure they are applied; 
 
·       To observe standards of dress consistent with safety and hygiene; 
 
·       To exercise appropriate standards of housekeeping and cleanliness; 
 
·       To know and apply the emergency procedures in respect of fire and first-aid; 
 
·       To use and not wilfully misuse, neglect or interfere with things provided for their own safety and 
the safety of others; 
 
·      To co-operate with other employees in promoting improved safety measures in the school. 
 
Particular responsibilities of class teachers 
 
The safety of students in classrooms, laboratories and workshops is the responsibility of the class 
teacher.  If for any reason this responsibility cannot be accepted it must be discussed with the head of 
department before any activities take place. 
 
A class teacher is expected to: 
 
·       Know the emergency procedures in respect of fire and first-aid and the special safety        measures 
to be adopted in his/her own teaching areas and to ensure that they are applied; 
 
·       Exercise effective supervision of students and ensure that they know of the general emergency 
procedures in respect of fire and first-aid and the special safety measures of the teaching area; 
 
·       Give clear instructions and warnings as often as necessary; 
 
·       Ensure that students’ coats, bags, cases, etc. are safely stowed away; 
 
·       Integrate all relevant aspects of safety into the teaching process and if necessary give special 
lessons on safety; 
 
·       Follow safe working procedures personally; 
 
·       Call for protective clothing, guards, special working procedures etc. where necessary; 



 
·      Make recommendations on safety measures to the Headmaster. 
 
The pupil 
 
Pupils are expected to: 
 
·       Exercise personal responsibility for safety of themselves and others; 
 
·       Observe standards of dress consistent with safety and hygiene (this precludes unsuitable footwear 
and other items considered dangerous); 
 
·       Observe the safety rules of the school and in particular the instructions of staff given in an 
emergency; 
 
·       Use and not wilfully misuse, neglect or interfere with equipment provided for safety. 
 
Visitors and Contractors 
 
All visitors to the school should report to the office and be directed from there.  Visitors and contractors 
should be made aware of their responsibilities.  It is expected that each person will behave at all times in 
a manner which shows regard for the health, safety and welfare of themselves and others. 
   


